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	Non-Cargo Liquid 

Transfer Checklist



To be completed and returned to Port Control at completion of transfer.
	Name Of Vessel
	
	 Berth
	

	
	
	
	

	Agent
	
	 Start Date/Time
	

	
	
	
	

	
	
	 Finish Date/Time
	

	
	
	
	


	Ship Requirements

	

	What products are being transferred?

	What is the quantity?

	Is there sufficient ullage in the vessel’s tank/s to hold the volume of product to be delivered?
	YES
	NO

	Are all scuppers and other deck openings securely plugged or sealed?
	YES
	NO

	Is there an empty, plugged save all or drip tray under the manifold connection?
	YES
	NO

	Are all hoses
	
	

	· In good condition
	YES
	NO

	· In Test
	YES
	NO

	· Properly rigged 
	YES
	NO

	· Of sufficient length to allow for movement of the ship
	YES
	NO

	Is there an effective means of communication between the ship and barge/road tanker/ port control, shore pipeline supplier?                                                                                                            
	YES
	NO

	Is there an effective deck watch in attendance on board and adequate supervision on the Barge/road tanker/shore?

	YES
	NO

	Is the ship displaying “No Smoking/No Naked Flame” signage?

	YES
	NO

	Are “No Smoking/No Naked Flame” regulations being observed?
	YES
	NO

	Have the procedures for bunker handling with barge/road tanker/shore been agreed?
	YES
	NO

	Is there adequate lighting for night time operations if applicable and approved.
	YES
	NO

	Are fire fighting and oil response equipment in position and ready for use?
	YES
	NO

	Have the use of oil spill dispersants been agreed?
	YES
	NO

	Are unused pipeline connections properly secured with blank flanges fully bolted?
	YES
	NO

	Is the pipeline connection sealed, fully bolted and leak free at the start of operations
	YES
	NO


	Remarks / Comments

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________


Road Tanker Safety Checklist
	Road Tanker Requirements

	

	Are drip trays located under the hose connections?

	YES
	NO

	Are drip trays located under the road tanker manifold?

	YES
	NO

	Are all hoses
	
	

	· In good condition
	YES
	NO

	· In Test
	YES
	NO

	· Properly rigged 
	YES
	NO

	· Of sufficient length to allow for movement of the ship
	YES
	NO

	Are camlock hose fittings locked closed and secured?
	YES
	NO

	Is there an effective means of communication between the ship and road tanker?
	YES
	NO

	Are hoses spanning the water continuous with no connections?
	YES
	NO

	Is there a responsible person/driver near the road tanker at all times?
	YES
	NO

	Is adequate lighting available for night time transfers if applicable
	YES
	NO

	Is the area around the road tanker cordoned off?

	YES
	NO

	Is the road tanker displaying “No Smoking”/”No Naked Flame” signage?
	YES
	NO

	Are fire fighting and oil response equipment in position and ready for use?
	YES
	NO

	Have the use of oil spill dispersants been agreed?
	YES
	NO

	
	
	


	Remarks / Comments

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________


_______________________________




Signature of Tanker Representative    
_______________________________

Signature of Ship’s Officer

Completed forms are to be returned to Port Control fax 4771 4493
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